fire procedure 
August 2022
The FIRE ALARM at Strathburn operates via a manual system that operates by means of Break Glass.

To activate the alarm you must push the centre of the glass with a hard object or your thumb.
The fire alarm is a loud, constant sound.
The Head Teacher or delegated person will DIAL 999 and inform the emergency services of a fire situation
They must give the school name and address:

Name of School : Strathburn School
Address : Strathburn Gardens, Inverurie
Post Code : AB51 4RY
Telephone Number : 01467536840
EVACUATION-

On hearing fire alarm, the persons in charge will instruct the occupants to immediately leave the building via the nearest available fire exit as directed by the evacuation notice sited at the room door.
No attempt should be made to return for belongings. 

All occupants should go to fire assembly point where a roll call will be taken.  The assembly point is located at the south end of the school as indicated by the signs displayed around the school. 
If it is considered that the assembly point is not safe e.g. due to major fire, smoke/explosions etc. a progressive evacuation should take place to the nearest designated contingency evacuation location at Garioch Sport’s Centre.
Members of staff will ensure during evacuation that no one remains in areas of the building for which they are responsible and check designated areas including toilets on their way to the nearest fire exit.  Where safe to do so, ensure that windows and doors are closed.
Where safe to do so, a designated member of staff should check the fire alarm panel, take note of the zone where a fire is detected and report this to the Head Teacher on reaching the assembly point.
No person may re-enter building until told to do so by a competent person or fire officer.
ROLL CALL

On arrival at the assembly point, pupils will assemble in their register classes and Community Learning Groups will assemble in their activity groups.  Class teachers will undertake a roll call and report to the head of establishment and/or designated person whether all are present or who is missing.   

This information will be passed immediately to the chief fire officer of the fire brigade when they come to the school.
ROLL CALL continued:

Where children have been allowed out of the class for any reason, the class teacher should inform the Head Teacher of this at the earliest possible time unless it is possible to have those detached children rejoin their class on hearing the fire bell.
EVENING ACTIVITIES

The person organising the let or teacher/instructor facilitating the class should be designated as the responsible person responsible for ensuring that appropriate fire evacuation procedures are in place.
Checks should be made to ensure that they have access to a telephone. Where a mobile would be used suitable reception should be confirmed

The assembly point for lets is in the infant playground as signed.
FIRE ALARMS
Fire alarms will be tested by the janitor from a different call point weekly and logged

FIRE DRILLS
Fire drills will be undertaken each term and records of these drills kept by the Head Teacher, highlighting any problems incurred.
fire assembly plan & registering pupils
Pupils will assemble according to the assembly plan in the infant playground.
Adults will assemble at the front of the pupils.
The Head Teacher will be the main point of contact if there is an evacuation.  If the Head Teacher is not present then this responsibility is delegated to Ms Thom, DHT and if she is unavailable Mrs Hay, DHT.  This person will check the staffroom, staff toilets and disabled toilets before leaving the building (if possible).  

Office staff will collect the sign in books for visitors and take it to register the adults outside.  The office will take a register of all staff in school on that day.  The catering staff will be registered by Mrs Hogg.
Class teachers will account for each pupil and will notify the HT if all pupils are accounted for as promptly as possible.

